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uea  Designation

= o sigSh A

IeT—Ae—veer aeTh Chairman-cum-Managing Director
e Director

HTIUTAD IaeTeh Executive Director

HETUGED General Manager

HYT HSUdLh

Joint General Manager

Q[U HASTUEEh

Dy. General Manager

gqe Chief

SEERC) Dy. Chief

Tl udersd Senior Manager
g&eh Manager

HETTh Udeh

Assistance Manager

HIIUTAD ol afera

Executive Personal Secretary

T Udeh Mine Manager
SEEISICEaR Estate Officer
IBEECIRSICEaN Controlling Officer
2 f99TT & 99 Department Name

BT HB Personnel
ATgITes <Fder Industrial Relation
RASEdISE Library
fagor= Marketing
far Finance
AP AET uRIeTT Internal Audit
ufear Process
SEIES) Production
REalial Technical
Tfreror Training
arforsa Commercial
faega Electrical
HUAT A Company Secretary
GReTT Ud gATaxoT Safety and Environment
BUEE Mechanical
SIIGE] Production
gRars=T wd fafaefevor Project and diversification
AT System
gReT Security

UYoT Dispatch
AT Vigilance
AT Material

Prdaec HaoH—< dd

Contract Management Cell

ENISIBCRSICEaN

Administrative Officer

SIEE] Secretary

Jfas= Geology

AT Civil

ESSIEE Chemical

MoH.emR (Ferfaa amrtsia CSR(Corporate Social Responsibility)
r=ram)

Tk ITfEreh T Liaison Officer

fafer legal
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Q6T BILT - 3G (Beat AT

Sanctioned s By Fﬁ?@_d
Please explain FIIGCH AT WS NI
TR HUAT ST BRATGHI]

Please follow up

Incomplete work

qqUiR

Please make correction | ®UIT W Ul e G

Keep it up TN OIR) X Wﬂﬂ"@éﬁﬁ

Please note AR e W BRI e AR

Please immediately EARINEIRENE q LARINS Xq SR @
respond

Please Discuss oyl TP ERRI T BRI

Please see my comments AR Y fewfr AR el femfirar sawrs
and initiate necessary o 3N ATH BRATS HIA!

action Eh"l'\j"d]'sf Ty

Please put up reply FARIESIGN T3 B UYL X I T

Ensure that this is sent

GHREd @

e

Please speak

R AT T B

HUA AR 9] DRI

immediately

[ endorse I ESER) :g: W TR oAl

Send reminder R TR 0 Hol AT FRO 0 U151
Take appointment JAlprddT THY of | HCC® el

Reply immediately T IR < ARASTR &d

Top priority RizlRIRC] Rzl RIEET|

Quick departmental gﬂ faumfrg W\S‘cﬂ? IRGIER IR Wﬁﬁ
action

e e




fZedt # A BT B AR IN:
g fafea=, v, Qanfdaet 3w gucaAtagaT

A brief note is placed below Immediate action please

HRATS 3T J6 &1 DI TS © Wi &1 ufder

Action has not yet been initiated Acceptance is awaited

TR SR HIRaTg Bl MY URIAd JTFAGH UT $R fofar Sy
Action may be taken as proposed Administrative approval may be obtained
| e @fdd 39 & | Ale BR o |qYfd fdaR & 91

All concerned should note carefully

After adequate consideration

A H HRATS D S gl ©

Action has already been taken in the matter

SfYHAT STHART 3R favara & drer

Best to knowledge and belief to the

feaofl & JrgaR srgHIfed

Approved as per remark

I M@ B 18
Beyond the said period

SENERIGEIN

ST @1 IR 8T 9T

As above Checked and found correct
ERERNINIREACaT] NS Aol WY WR W TS o
Day to day administrative work Essential articles may be purchased locally
Aol &1 wfcrer HIAT AFARA B o1y
Decision is awaited For approval please
9 A ¥ 3MYeTReE ARG T8l © facia weafa
Formal approval is necessary in this case Financial Concurrence
IR T fF Mg e § AT R BRATS BN
Early order s solicited Immediate action please
JNEATIH HRATS P 3ITST 1 HiSTg
Necessary action should be taken Issue today
% s A
Order may be issued Without delay
BIEEIRCEINCIC I Iy
Matter is under consideration Yours faithfully
T ARTe & fory e far T URAT 7 3T H WYE 7
Noted for further guidance The proposal is self explantory
AT 1 BT QWP BIsed PR QITY T4 D IE SN HHSTT ST
Please circulate and file Whenever it is found necessary
eI BTSN B AT YR BN HUAT ¥ gui ool g BIfTy

Please put up with relevant papers

Please put up a self-contained note




faraft sfettea

SISt wroT H fxft wrar Y sifyeafhal 1 T SR g D1 fiodT 81 TuT m fadiveR fow |
firear 8, ® &ft g Hft st I Sredre Ht sish § off Sar 81 s # sguT vy 3T, T wd s

100 foc=ft siftreafirai Td IueT fdl srgare-

-TSTUTYT RITGT

1) Ab initio (L) SRY A From the beginning
2) Above par (L) Slﬁltj\?q R above average

3) Ad hoc (L) 3 faRiy 32T & fou,agd for that special aim
4) Ad indinitum (L) 3 d dH up to infinity

5) Ad valorem (L) A & SRIN according to value
6) Aide memoire (Fr) RS TY an aid to memory

7) A* la carte (Fr) forq & facdt & SI{OR according to the fare bill
8) A* la mode (Fr) afea dfd & SR according to fashion
9) Apologia (Gr) &T IrdAT %1 39 an apologetic writing
10) A posteriori (L) gRUM ¥ HRUT d&b from effect to cause
11) A priori (L) SR ¥ IR d& from cause to effect
12) At Par (L) AT WX at the same rate

13)  Belle amie (Fr) g, afger i a female friend

14) Bonhomie (Fr) S| ;@ﬁr good nature

15) Bon ton (Fr) ToT-¢T I URTHTST the height of fashion
16) Bonafide (L) IRAfdP, Tear genuine;real

17) Bourgeois (Fr) URY, A8, QEIHT a trader

18)  Chef de cuissine (Fr) T TRER a head cook

19) Circa (L) MY around; approximately
20) Coiffour (Fr) 1S YIRAITST a hair dresser

21) De Facto (L) aEqd:/ gaqga/aurd | really ; acturl ; infact
22) De jure (L) faféra: by right ; by law

23) Double entete (Fr) qrer oy double meaning

24)  Elite (Fr) IAH I the choice part

25) En masse (Fr) ‘v'l'lw w0 in a body

26) En route (Fr) art |/ on the way

27) Entente (Fr) Tg’@ understantanding
28) Entrepreneur (Fr) GEITﬁ/ECI'IHGTEﬁ businessman

29)  Epouse (Fr) DI wife

30) Erattum (L) TSl error ; mistake

31) Ergo (L) BRI therefore




32) Et cetera (L) HT%/EF&T% and the rest ; and so on ;
and more

33) Eureka (Gr) ﬂ'@ fire mar | have found it

34) Excelsior (L) 3TdH higher

35) Ex curia (L) 3GIod & TTBR out of court

36)  Ex officio (L) TS UGBTI by virtue of his office

37) Ex parte (L) Uh drhl from one side only

38) Ex post facto (L) U;q‘ g from the early date

39) Fait Accompli (Fr) Ugo I foar ST TH a things already done

40) Grand merci (Fr) g8d ggdiq many thanks

41) Ibidem (L) St wy= A in the same place

42) Idem (L) g8 I IMHhH the same

43) Impasse (Fr) | ﬁ?@ﬁ et HfeArs an insoluble difficulty

44)  Impromptu (L) foeT Srewms & without study

45) In camera (L) M F iR NUSIRIE] o in a private room

46)  In curia (L) TSI § in court

47) Infra diagniratem (L) e & foeg below one's dignity

48) In propria persona (L) uge ¥ H Ty in person

49)  Insitu (L) 3 g wy= # in its original place

50) Inter alia (L) E;Hﬁ a'{-_g’\?ﬁ CACIE R among other thing

51) Inter se (L) ¥R amongst themselves

52)  Intoto (L) Ul &7 9 in the whole ; entirely

53) Ipso facto (L) JRdfd® 7 I really

54) Locus standi (L) LCE ) BN T WH place for standing
TTAAY B BT SIUBR right of interfering

55) Magnum opus ) EEll Hrf a great work

56) Memorabilia (L) TR 3G T ER-_g’Q g7 91 things worth remembering

57) Modus operandi (L) B HA BT 31T mode of operating

58) Monsieur (F) IR Sir

59) Mutatis mutandis (L) 3TaegH URad Ifed with necessary changes

60) Obiter dictum (L) &y something said by the way

61)  Presto (1) ftgar & quickly

62) Per capita (L) ufq safh for each person

63) Pre se (L) TG TW§HTEd: by itself; intrinsically

64) Persona non grata (L) sxftpr sufh unacceptable or

wnwelcome person




65) Post Mortem (L) qg P IWId IXR greor | examination of a body
after death; autopsy

66) Prima facie (L) UYH g&a1 on the first view

67) Pro forma (L) dfa & TR according to the form

68)  Prorata (L) QAU IS proportional

69) Quid pro quo (L) Ev) favour or advantage
given or expected in
return for Something;
similar to give and take

70) Resume (L) 8T T IR a summary or abstract

71)  Sine die (L) sififead &6 & fou without a definite date

72) Sine qua non (L) et feufa exrd an indispensable condition;
thing that is absolutely
necessary

73) Status quo (L) trerrqzq‘ existing state of affairs

74) Sub juidice (L) EEIRBIE] under consideration

75) Sub poena (L) g8 P Iiditd under a penalty

76) Tete -a-tete (Fr) Ted grafer private talk

77) Verbatim (L) RIeGR: in exactly the same words

78) Versus (L) fowg, 91 against

79)  Via(lL) IJd I by way of

80) Vice Versa (L) 3 HH | the order being reversed

8 31 faeelt sifdreafadan

81) Ab ante Lk 91) In lieu 53 |

82) Ad certum dium Futfa fafy 92) Inlimine 3RY T BF

83) Adjourn motion PHRIWE WEdE || 93) Inrem ad gaeft

84) Cease Fire g< fovm 94) lpso facto EiRCI AR

85) Data ANHs 95) lpso jure fafera:

86) Ex cadre garfarar 96) Nexus R

87) Ex post facto PR 97) Pros and cons ver-fauer

88) Habeous corpus §4I Tcaeftavor 98) Suo motto d:

89) Ibid CEMGEE] 99) AQuod Vide STt GRaT

90) In cognito T ®U ¥

e
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FeRFTEAAR ARG W @R AEEed/AE FR 9 9bERl # geRe
fA/EAIaNS 3MUR 9 &8 w7 fhar S g
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3. ToHTyT fasmT garr fav v @vie & 3eER a¥ 2020-2021 F SR @l FHAE,
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%) $-afer # F ¥ A 40 T3 g AR | Yeet i FEw T ARk [ A
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@) Saf¥er & 1 e 2020 & 31 AW 2021 Fr &AW F A FH F FA 2
3F SFRG g AR |

7M) S-af¥r &y Fae gEer QA e R & aufg s o

4. THHTST RAHET @RI I JaAse W “S-Uiys rased” AFE fohld Sar ST
wr & B W owh St ® i sreem sw Peks | $afE & R 7o
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wfed)

1.% &3 9 & &3 Bl 100%
2.% &3 9 9 &3 Bl 100%
3.% &5 W T &7 Bl 65%

4.6 8T T P T T 100% &
B T & D
Hratery / Afdd bl

1.9 &3 | b &9 Bl
90%

239 &5 W 9 &9 Bl
90%

3.9 &9 W T & Bl
55%

AFETA TG
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3.7 & A T & Bl
55%

ATEATH TG
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& B
BT / Afdd Bl

100%
75%
80%
65%
100%
100%
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B # g o= &1 Sax Bl § e s

R # fewoh

B & Reeed /@) 98 W A9 SHU (T AT s §RI)
fe<T ufiefor (WryT, <o, SelferiueD)
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